Outgoing Mail Server Authentication Setup
for Outlook Express 2007

Step 1:
Open Microsoft Outlook 2007. Click on ‘Tools’ from the top menu and select ‘Account Settings’.
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Instant Search F
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Empty "Deleted Iltems™ Folder
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Account Settings...
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Step 2:

Select the ‘E-mail’ tab, click ‘Change’.

Account Settings

E-mail Accounts

You can add or remave an accounk, You can seleck an account and change iks setkings.,
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E-mail | Data Files | RSS Feeds | SharePaint Lists | Internet Calendars | Published Calendars | Address Books |

1 Mew..., W Repair,.
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jsmith@citenet, net
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POP/SMTR {send from this account by defaulk)
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Step 3:

Under Logon Information, ensure your full email address (e.g. jsmith@citenet.net) and password appear in the
‘User Name' and ‘Password’ fields.

Check off 'Remember password'.

Click on '"More Settings'.

Change E-mail Account

Internet E-mail Settings
Each of these settings are required ko gek wour e-mail account warking,

User Information Test Account Settings

Your Marme: [18hn Smith | After filing out the information on this screen, we
! recommend you kest wour accounk by clicking the

E-mail Address: ijsmith@u:'rtenet.net | button below, (Requires network connection)

Server Information
[ Tesk Account Settings ...

Account Type; I |
Incoming mail server: :

pop.citenet.net |

Cutgoing mail server (SMTRY: !smtp.ci‘tene‘t.net |

Logon Information

User Mamne: ijsmith@c'rtenet.net |
Password: [E————— |
L - |

Remember passwaord

[ ]Require logon using Secure Password Authentication (SPA) | Mnr-:.“:::i:Lings |

[ Mzt H Cancel ]




Step 4:

Select the “Outgoing Server” tab. Check off ‘"My Server Requires Authentication' and select '‘Use same settings
as my incoming mail server'.

Internet E-mail Settings f'>_<|

meneral | Oukgoing ferver |C|:|nnecti-:|n| didvanced

[«#]# pukgoing server (SMTR) requires authentication:

E} Iz same settings as my incoming mail server
{:}I Log on using

User Name: | |

Passwiard: | |

Eemember password
Reqguire Secure Password Authentication (SPA)

") Log on ko jncoming mail server before sending mail

(0] 4 l [ Cancel




Step S:

Select the “Advanced” tab. Change the Outgoing server (SMTP) port to 587 and Click OK at the bottom of the
"Internet E-mail Settings" window.

Internet E-mail Settings PS—<|

General | Dukgoing Server Cu:unneu:ti-:unl Advanced |

Server Port Mumbers

Incoming server (POP3): | 110 | [ Use Defaults ]

[ ] This server requires an encrypted connection {550
Cukgoing server [3MTR:

—_—

Use the following bype of encrypted connection: | None b

Server Timeouks
Shoph o o (Lt

Delivery

[JLeave a copy of messages on the server

[ Ok, l¥ [ Cancel

Step 6:

Click ‘Finish’.



